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TaxOnline™
Churc nang tinh lwong: Danh muc vi tri céng viéc

pé l&p danh muc vi tri cbng viéc trong chirc nang tinh lwong, ngudi dung thwe hién nhw sau:

Bwéc 1: Vao rng dung TaxOnline™ > “Tinh lwong” > “DM vij tri cdng viéc” > Biéu mau nay
hd tro khéi tao danh séach vi tri cong viéc va cach tinh lwong cho tng vj tri, tuy theo mé hinh
ctia doanh nghiép, hién tai ngwdi dung cé thé thiét 1ap theo 3 cach: lwong cb dinh, lwong theo
san pham va luvong thdi vu.
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Bwéc 2: Thiét 1ap vi tri cho Lwong ¢6 dinh: bang thong tin hd tro thiét 1ap théng tin cho vi tri
hwéng lwong cb dinh, gdm nhiéu cot thong tin chi tiét, d& dé dang nhan biét trong qua trinh st
dung, tam thdi cé thé chia nhirng cot thong tin nay theo 4 nhém co ban sau.

Nhém dinh nghia vé “Vi tri”: gém cot thdng tin M3 vi tri, Tén vi tri dung d& qui dinh vi tri 1am
viéc hudng theo lvong cb dinh, twong trng véi mé hinh hoat ddng clia cong ty.
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Nhém dinh nghfa vé “Murc Iwong BHXH”: gom nhirng cot thong tin tir “Hé s6” dén “Tong luong
BHXH", qui dinh mirc lwong lam can ctr dong BHXH, c6 thé thiét 1ap theo hé s6 hoac tién dong,
treong hop thiet I1ap theo hé so thi lwu y nhap gia tri vao 6 “Lwong co ban”.
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Nhém dinh nghia vé “Mirc lwong thwe té”: gdm nhirng cot thong tin tlr “Huwu tri tw
nguyén” dén “Ngay 1é (% lwong gi®)”, qui dinh cac khodn dé téng hop ra lwong trd cho ngudi
lao ddng, khodn gidm trir dé tinh thué TNCN, phu cap va cac khoan tra thay; cé thé thiét 1ap tw

ddng cach tich lwong trong nhirng tredng hop lam tang ca thém gio.
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Nhém dinh nghia vé “Théi gian 1am viéc” va “Di tré - Vé sém”: gdm nhirng cot théng tin

tr “Téng thei gian 1am viéc trong ngay (gi®?)” dén cubi cung, cho phép ngudi dung thiét 1ap
thdi gian lam viéc theo mé hinh clia doanh nghiép, 1am co s& dé thuc hién tiép chirc ndng chdm
cong trén tng dung, ngoai ra con cé thé thiét 1ap tw déng cac murc phat déi véi nhirng truong
hop di tré vé sém, tuy theo qui dinh cia don vi.
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Vi tri “Lwong san pham” va “DS vi tri lwong thi vu” vé co ban cach thiét 1ap twong tw nhw
vi tri “Lwong ¢6 dinh”, nhung trong nhém lwong thuc té cha “Luwong san phdm” thi c6 thém noi
dung thiét lap tinh lwvong theo s&n phdm va doanh thu, lwong thoi vu thi khéng cé ndi dung qui
dinh vé muc lwong dong BHXH.

Bwéc 3: Nhan “Lwu (F5)” dé lwu lai thdng tin sau khi da hoan tat nhap liéu.



