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Chirc nang tinh lwong: Thiét 1ap thong tin chi tiét NLD

Dé thuc hién lap Théng tin chi tiét NLD trong chirc ndng tinh lwong, ngudi dung thwe hién nhw
sau:

Bwéc 1: Vao ng dung TaxOnline™ > “Tinh lwong” > “Théng tin chi tiét NLD” > Biéu mau
nay ho tro khéi tao danh sach théng tin chi tiét cla ngudi lao déng, cbt théng tin Noi lam viéc
(chinh), Vi tri céng viéc, sé& 14y thdng tin da khai bao trong 2 bang danh séch trwéc d6 vao phan
nhap liéu, cic cét thdng tin chi tiét khac do ngudi dung ty nhap vao ng dung (1) hoac nap dir
liéu tw file mau (2), cot cudi cling vé bén phai la cot “Chi tiét” (3), c6 thé double click vao day
dé m& xem bang “Chi tiét thong tin NLD: ...”
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Bwoc 2: Bang “Chi tiét thong tin NLD: ...”: .
Bieu mau nay ho tro' nguoi dung tuy chinh théng tin chung, Qua trinh thay doi théng tin (vi tri
chirc danh, néu co thay doi theo thoi gian), Qua trinh tham gia BHXH . . . cia nguwoi lao dong.



Chi tiét théng tin NLD: Hoang Minh Anh
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Bwéc 3: Nhan “Lwu (F5)” dé lwu lai thong tin sau khi da hoan tat nhap liéu.
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Lwu y: Néu lwu lai xuét hién théng béao 16i, kiém tra néi dung nao hién thj 16i dé thi hiéu chinh lai

sé lidu cho dung.



